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 SIGNS OF CLUTTER: 
 WHY GET ORGANIZED? 
 STAGES OF CLUTTER:  

1.    
2. 
3. 

 
THE BASIC TRAINING 
 Sort 
 Toss 
 Assign 
 Re-evaluate 
 
PAPER 
 R 
 A 
 P 
 
SPECIAL OPERATIONS - YOU DO IT! 
 
AHA! 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
MY WOW – WITHIN ONE WEEK 
1._________________________________________________________ 
 
2. _________________________________________________________ 
 
3. _________________________________________________________ 

 
  
 

ACTION FILES  
 To Do 
 To Go 
 To Pay 
 To File 
 Waiting For 
_________________________________ 
_________________________________ 
_________________________________ 
_________________________________ 
_________________________________ 
_________________________________ 
_________________________________ 
_________________________________ 
 


